ARRINGTON SETTLEMENT: ONLINE CERTIFICATION PROCESS
MARCH 2020
STEP-BY-STEP INSTRUCTION

®

Below are step-by-step instructions that can be used by member institutions to access and utilize
the Arrington certification website that has been established and is managed by third party
settlement administrator Epiq Mass Tort (EPIQ).

1. The school should identify one employee from the institution who will certify on behalf of the
school (School Representative). To ensure proper functionality of the online portal, multiple
school representatives should not attempt to access or utilize the website. While the Settlement
Agreement does not specify which institutional personnel must sign the certification, the
Settlement Agreement is a legal document, and we encourage you to work with institutional
counsel and other risk managers to identify the most appropriate School Representative who
will certify on behalf of your institution.

2. The School Representative can access the certification website by clicking here.

3. After accessing the website, the School Representative will be asked to enter their name and
institutional email address (see screen shot example below). It is important that the individual
that is accessing the site and entering the information is the same individual (rather than a
colleague or administrative or executive assistant) who has been identified by the school as the
School Representative authorized to sign the certification. The School Representative should
enter his or her name into the “Your Name” box exactly as it should appear on the certification.

PowerForm Signer Information

Fill in the name and email for each signing role listed below. Signers will receive
an email inviting them to sign this document.

Please enter your name and email
to begin the signing process.

Certificate of Compliance Signer ~

Begin Signing



https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=9ebf653b-9440-4df1-8fba-2d92e8741530&env=na3-eu1&acct=2a16f6c8-ac24-49a2-b213-a24ce5b45499
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4. Once the School Representative inputs the requested information and clicks on the “Begin

5.

Signing” button, they should receive an email with a unique signing validation code (see screen
shot example below).

DocuSign

Signing validation code: 142effb4

Copy and enter the validation code into the access page to continue signing.

After copying the unique signing validation code and clicking the “Resume Signing” button,
the School Representative will be taken to a webpage that will ask for the unique signing
validation code. The School Representative should paste or type the code into the box where

indicated and click on the yellow “Validate” button in the middle of the screen (see screen shot
example below).

Please enter the access code to view the document

NCAA Settlement
Epia

An email has just been sent to your email address with a special validation code in it. To proceed to
sign your documents please open your email, and enter the code into the box below. Keep this
browser window open while you gst your email

Access Code

| NEVER RECEIVED AN ACCESS CODE

Show Text

The School Representative will be taken to a page that provides the signer with a link to an
electronic signature disclosure. The School Representative should review the disclosure and if
deemed appropriate, check the box agreeing to use the electronic records and signature. The

signer should then click the yellow “Continue” button on the right side of the screen (see screen
shot example below).
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Please Review & Act on These Documents

NCAA Settiement
£

- Please read the Electronic Record and Signature Disclosure. e
1 agree o use electronic records and signatures; CONTINVE OTHER ACTIONS v

7. After agreeing to use the electronic signature form, the School Representative will be taken to
the certification form. The signer should input the name of their institution and their title in the
boxes indicated (see screen shot example below). The School Representative should then
carefully review the content of the certification form. Again, we encourage each School
Representative to carefully review the content of the certification form with institutional
counsel, risk managers and other applicable school personnel prior to accessing the
certification website. A copy of the certification form can be accessed here.

Pleass review the documents balo. m OTHER ACTIONS
QQu a0
S Evepn . AZEFARZOOALAAZF DTS00 31D

Ter NCAA CONCUSSION SETTLEMENT
CERTIFICATION OF COMPLIANCE - RETURN TO PLAY GUIDELINES

MEMBER INSTITUTION: | |
AUTHORIZED SIGNATORY:  Jess Kerr

TITLEOF AUTHORIZEDSIGNATORY: [ ]

hereby certify, on behalf of the above-named member insttution, that such member intiution
has put in place a concussion management plan that includes the following retun-to-play
guidelnes which are described in Secton IX(A) of that crtain Second Amended Class Action
Settlement Agreement and Relesse (“Agreement”) entered into effective as of November 13,
2019 by and between the National Collegiate Athletic Association on the one hand and the
various named Class Representaives, on bebalf of themselves and as representaives of the
Settement Class (in each case as such terms are defined in the Agreement), on the other hand,
for the purpose o effcting a full and final setement and dismissal with pejudice of all medical

8. After carefully reviewing the content of the certification form, the School Representative
should click on the yellow “Sign” box next to the signature line at the bottom of the form (see
example below).


https://ncaaorg.s3.amazonaws.com/ssi/concussion/SSI_CMP-ARR-CERT-SampleCertificationForm.pdf

Arrington Certification: Step-by-Step
Instructions

March 2020

Page No. 4

‘Select the sign iel to create and add your signature. W OTHER ACTIONS v

CRCRRANL MO
CONCUSSION by MEdical Personnel MUSt e cicared By a pnysician Defore ing pemnited ( retun
1o play in practice or competiion

4, The above-named member insttution shallensure that medical personnel with training i the
diagnosis, treatment, and managemen of concussion are present at all games for its men's or
women's teams competing in the following NCAA spors: football, lacrosse, wrestling, ic
hockey, fild hockey, soccer, and basketball

5, The above-named member instituion shall ensurethat medical personnel with raining n the
diagnosis,treatment, and management of concussion are availuble a all practces for its men's

NexT or women's teams competing in the following NCAA sports: football, lacrose, wresting, ice
hockey, field hockey, soccer, and basketball

DATE; 314200

9. The School Representative will be taken to a page where they will be asked to adopt a
signature. The School Representative should confirm the accuracy of their full name and
initials as shown in the boxes at the top of the page and select a signature by using either the
“Select Style” or the “Draw” option presented on the page. Once satisfied with the signature
style, the School Representative should click the yellow “Adopt and Sign” button at the bottom
of the page (see screen shot example below).

Adopt Your Signature

Confim your name, nftals, and signatre,

* Required
Full Name® Initials”
Jess Kerr JK
SELECT STYLE DRAW
PREVIEW Ghange Style

I56ES0421EGBATA

ADOPT AND SIGN CANCEL

10. The School Representative will be taken back to the certification form where their signature
will be reflected in the signature block at the bottom of the form. The message at the top left
of the page will indicate that the certification is done and instruct the signer to click the yellow
“Finish” button at the top right of the page to send the completed document (see screen shot
example below).
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Done! Select Finish to send the completed document. m OTHER ACTIONS v

Qavwdo

game on the same day on which he or she sustained st

athete at the above-named member insitution diagnosed with a
erso cleared by a physiian befoe being permited o retum

son
to play in practice or competition.

4. The above-named member institution shall ensure that medical personnel with training in the

o, and man usson are presen a al games for its men’s or
ompeting in the following NCAA sport: football, lacrosse, wresting, ice
ey, soccer, and basketball

raining in the
for its men's
wrestling, ice

hockey, field hocks ccer, and basketball,

SIGNATURE: " 2 3/14/2020
IGNATURE: | by DATE:
s

PRINTED NAME Jess Kerr

11. The School Representative will receive an email confirming that the certification document
has been completed. The email will include a pdf copy of the signed certification and the signer
can click on the “View Completed Document” box to review an online copy (see screen shot
example below).

DocuSign

Your document has been completed

VIEW COMPLETED DOCUMENT

Upon successful completion of the certification process, the School Representative should
immediately receive an email confirming that the certification document has been completed. The
email will include a pdf copy of the signed certification and the signer will be able to review an
online copy as well.

The executed certification form will also be automatically uploaded to the settlement website and
EPIQ will provide a copy of the executed certification form to each of the Special Master, Class
Counsel, and the Notice Administrator, on behalf of the certifying institution, as required under
the Settlement Agreement. Please note that it may take EPIQ several days after completion of the
certification process to fully complete these activities.

Members with technical questions about how to access the certification website, how to sign and
submit the certification or whether a certification has been received, can contact EPIQ directly by
email at: info@collegeathleteconcussionsettlement.com or via its customer service call center



mailto:info@collegeathleteconcussionsettlement.com
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Monday through Friday between 9:00 AM to 6:00 PM Eastern Time at (877) 209-9898. Please note
that EPIQ is unable to respond to inquiries beyond that scope and substantive questions about the
settlement agreement or content of the certification form should be directed to your institutional
counsel or, for non-legal questions, to the NCAA Sports Science Institute at: ssi@ncaa.org.


mailto:ssi@ncaa.org

