Tutorial for NCAA Woman of the Year Conference Selections

Submissions are due in Program Hub by 5 p.m. Eastern July 31

1. Access Program ng\at www.ncaa.org/programhub

@ Hus
NS

The NCAA's scholarships, awards and programs now operate out of a centralized system - the NCAA Program Hub - that simplifies our members’
interactions with more than 65 educational programs, grants, scholarships, committees and awards.

The system provides a single destination for members to apply or nominate individuals Iur NCAA programs, such as NCAA Honors and
postgraduate scholarships. The Program Hub also makes the app 1 0l process more efficient because the single
entry point uses previously stored profile Information to reduce the data entry required lar each program.

If you have any questions regarding the NCAA Program Hub, please contact the Program Hub Administrator.

New User?

bt ion s

Returning User?

Program Hub User

SSO/NCAA Staff User

Program Hub Welcome Screen

2. There are three ways to login to Program Hub:

e Create a New Profile: Choose this option if you have not already created an
account.

e Returning User - Program Hub User — Log In: Choose this option if you have
already created an account and do not have an NCAA SSO account for your
institution/conference.

e Returning User - SSO/NCAA Staff User — Connect Here: Choose this option if
you have already created a Program Hub profile and do have an NCAA SSO
account for your institution/conference.


http://www.ncaa.org/programhub
http://www.ncaa.org/programhub

3. Once logged in, click on the Reviewer tab

PROGRAM Welcome, WOTY Reviewer
@ HuB

Last Login: | Log Out

Profile Applications Reviewer

Messages

6 « Your account is Active.

6 « Click here [ to access application instructions.

Logged in Home Screen

4. From the reviewer tab, click on the “2024 NCAA Woman of the Year” program.

PROGRAM Welcome, WOTY Reviewer
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Last Login: | Log Out

Home Profile Applications Reviewer

My Programs

Program Name Location Date Status

2024 NCAA Woman of the Year

Nashville TN 01/16/2025 Selection Period

Reviewer Tab



5. The program page will show a list of all nominees available to be scored. Click the
“Score” button to view the nomination form for a nominee.

Welcome, WOTY Reviewer
Last Login: | Log Out

Profile Applications Reviewer

2024 NCAA Woman of the Year

Participant Scoring List
Round Number
Score Type YES_NO

Review Filter

Participant Scoring

g 07/11/2024 White/Non-
Score Nominee1 WOTY 05:22 EDT 1-DI CATest Independent Female Hispanic
3 07/11/2024 i
Nominee2 WOTY 05:21 EDT 2- DIl CATest Independent Female Asian
« »
el d

Showing 1 to 2 of 2 entries
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2024 NCAA Woman of the Year

Application for Nominee1 WOTY

Round: 1, Scoring: YES_NO
Eligibility - Page 1

Question 1
Question To be eligible for the NCAA Woman of the Year award, the nominee must have earned her undergraduate degree no later than
the summer 2024 term (or demonstrate that she would have earned her degree if not for the COVID-19 pandemic). Will the nominee earn her undergraduate degree by
the end of the summer 2024 term?
Answer Yes

Question 2

Question If the answer to question 1 is No, the nominee would not ordinarily be eligible for the 2024 award. If the nominee will not earn
her undergraduate degree by the summer 2024 term and you believe the nominee has a compelling reason to be nominated this year rather than in 2025 following
graduation, please contact woty@ncaa.org.
If confirmation of eligibility is not received, do not proceed with completing the nomination form. If confirmation was received to proceed with the nomination, please enter

the date it was received.
Answer 5/1/2024

Nomination Form View



6. If you wish to create a pdf version of the nomination form, you may scroll to the bottom
of the nomination and click on the “Export to PDF” button.

Question 1

Acknowledgement:

| understand that my profile information is associated with and considered part of my application. | acknowledge that all information included in my profile and application
is accurate and up to date. Information contained in my profile, including contact information, demographic data, dietary needs, and requests for accommodations, may be
used as part of the application and/or event-planning process when relevant.

| have read and verify that the above statements are true

page 1 of 1

Nomination Form View

0% + | B O

N\ 2024 NCAA Woman of the Year
@ H U B Application for Nominee1 WOTY

— Round: 1, Scoring: YES_NO

Eligibility - Page 1

Question 1

Question To be eligible for the NCAA Woman of the Year award, the nominee must have earned her undergraduate
degree no later than the summer 2024 term (or demonstrate that she would have earned her degree if not for the
COVID-19 pandemic). Will the nominee earn her undergraduate degree by the end of the summer 2024 term?
Answer Yes

Question 2

Question If the answer to question 1 is No, the nominee would not ordinarily be eligible for the 2024 award. If the
nominee will not earn her undergraduate degree by the summer 2024 term and you believe the nominee has a
compelling reason to be nominated this year rather than in 2025 following graduation, please contact
woty@ncaa.org.

If confirmation of eligibility is not received, do not proceed with completing the nomination form. If confirmation was
received to proceed with the nomination, please enter the date it was received.
Answer  5/1/2024

PDF Nomination Form




7. Mark the selected nominees from the program page using the Score column to select
“Yes” for the nominees you with to advance and “No” for the other nominees.
N\
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REMINDER: You may select two nominees if at least one is a woman of color or an international
student-athlete. Otherwise, choose one.



8. Once you are finished with your selections, scroll to the bottom of the program page and
click the “Submit//_&{” button to finish submit your selections.
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Submissions are due by 5 p.m. Eastern July 31



9. After submission, the selections will be updated with a review timestamp and will no
longer be editable. Stmssions will not be accepted via email.
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