
For Test Administrators:

Enrolling Users in a Course
8 Steps
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STEP 1

Click on Admin Menu

STEP 2

Click on Course Management
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STEP 3

Search for the course you wish to enroll users into

STEP 4

Click on the three dots next to the course
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STEP 5

Click on Enroll Users

STEP 6

Search for the users you wish to enroll
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STEP 7

Select the user(s) you wish to enroll

STEP 8

Click on CONFIRM
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For Test Administrators:

Running a Report on a Single Course
4 Steps
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STEP 1

Click on Admin Menu

STEP 2

Click on New Reports
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STEP 3

Under Course Summary, search for course

STEP 4

Click on GENERATE
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