NCAA Learning Portal: Assigning Attestation of
Compliance Course for Presidents and Chancellors

Purpose:
The purpose of this aid is to guide campus SSO administrators through the step-by-step process of assigning users to the Attestation
of Compliance for Presidents and Chancellors using the Users feature.

Assigning a Course

From the = @
1 Learning Portal
landing page,
click the Admin
tile.

Note: The portal
you have access
to may look
slightly different.
However, the
admin link will be
available in the
menu.
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From the Admin
landing page,
select the Users
icon on the left
side of the page
(the third icon
down).
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Dashboards

Overview

MY PROFILE

LMS TestUser

Department:
Dision2

Role:
D2Reporter

MY SAVED REPORTS

Vou have o saved repors.

MY ACTIVITY STREAM

ou have no recent activies.

Leamers

MY GENERATED REPORTS

ou have no generated reports.

Courses

MY MESSAGES €D

EX0 The session you are enrolied in for Writ...

K% The session you are enrotted in for Wrtt..

B Vou have been enrotled inWriting for th...

FZ¢ You have been enrolied In DIvIsion i NC...

FS4 You have been enrolied In DIVIsion I NC...

K24 Vou have been enrolled In Division | NCA....
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From the Users
menu, select the
Users link.
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Users

Groups

Enroliments




From the Users
results page,
choose the users
you wish to
enroll in the
course.

Click the Enroll
User button.
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LastName &

Bennett
Bennett
Bingley
Colling
Darcy
Lucas
TestUser

Wickham

¥) | [0 v | lemsPerPage

First Name »
Elizabeth
Jane
Charles
William
Fitzwilliam
Charlotte
LMS

George

Username »
ebennett@test.com
Jbennett@test com
chingley@test com
weollins@rest com1
fdarcy@test com
clucas@test com
Imsadmin@ncaa.org

gwickham@rest.com

Email Address »
ebennent@test.com
jbennett@test com
chingley@test com
weollins@rest.com
fdarcy@test.com
clucas@test com
Imsadmin@ncaa.org

gwickham@test.com

Department »
Division 2
Division 2
Division 2
Division 2
Division 2
Division 2
Division 1

Division 2

LMS TestUser

litem(s) selected

Actions

User Transcript

Message User

View Enroliments.

Deselect

From the Enroll
Users page, you
can see all
individuals for
whom you
previously
checked to
enroll.

Click the Add
Courses bar.
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Users

There are 1 users selected

Charlotte Lucas ©

Course

Choose
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Type “Attestation
8 for Presidents
and Chancellors”
into the search
area. Check the
box next to the
course title.

9 Click the

Continue button.

Select Courses
Enroll Users » Courses

Al

attest

B Attestation for Presidents and Chancellors

Click the Enroll
10 button.

The user is now
enrolled in
“Attestation for
Presidents and
Chancellors.”
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Users

There are 1 users selected
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Course

Attestation for Presidents and Chancellors  Gnline Course
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Add Courses

If you have technical issues related to the NCAA Learning Portal, please contact Imshelp@ncaa.org.



mailto:lmshelp@ncaa.org

