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" Roster Download Instructions For NCAA Coaches

The online roster download tool will be used by the host teams to download Hy- Tek
rosters for all teams competing in a meet. The following step- by- step instructions will
help guide you through downloading the rosters from the USA Swimming website and
importing into Meet Manager 2.0 or higher for use during competition.

Step 1: Navigate to the NCAA page on the USA Swimming website (you might have
issues if using Chrome or Firefox): www.usaswimming.org/ncaa

Step 2: Click on your division’s main menu
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Click to log in to view the Roster Download option
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¢ Use this tool to make add/edits to your roster
Roster Maintenance
¢ Download a Hy-Tek roster for any team in the NCAA

You need to be logged into the website in order to accessghe Roster Download.

Click here to log in to view the Roster Download

¢ Search for an individual's NCAA times
Times Search

¢ Find up-to-date rankings for each event
Event Rank

¢ Run atop times report for your Division or Conference
Top Times Report

¢ NCAATeam Information Form

Team Information Form


http://www.usaswimming.org/ncaa

NCAA Roster Download Instructions

Step 3: You will be prompted for a USA Swimming username & Password at an Account
Login page. If you do not already have a USA Swimming username & password, please
create one. If you have one from past affiliations, you are free to use it for these
purposes. Enter your username & password, then click login.

~

SIGN IN REGISTER

Username Manage your times; set goals and earn patches for your

| | achievements; bookmark and manage documents; and track
your or team performance over time.

— m

Step 4: Once you are signed in click on Roster Download

¢+ Download a Hy-Tek roster for any team in the NCAA

Step 5: At this time, it may ask you to verify your coaching contact information. Once
verified, it should not ask you do this again under that username and password. After
you bypass this step, you will be taken to the Roster Download page shown below.

NCAA DIVISION | ROSTER DOWNLOAD
SWIMMERS BY TEAM

Select: [~ All - ~

Show Team as of: | 9/1/2016 H

The system defaults to the current season. Select the division & conference of the
team you wish to find in the drop-down menu and click search.

Please email questions to ncaa@usaswimming.org
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Step 6: The system then populates the teams within the division & conference you
chose as seen below. You have the option to quickly view a roster by clicking on either
Men or Women. Download a team’s roster by clicking on Download.

Home ¢ Times & Tes NCAA Information ¢ NCAA DM Roster Download

NCAA DIVISION | ROSTER DOWNLOAD

SWIMMERS BY TEAM

Select: | NCAA Div 1 - hy League v
Show Team as of: 19/1/2010 7]
Sn:m:nl
TEAMS
y Laagus T
v Le artr e ¥ - Yoo
vyl

Step 7: Save the file to either your desktop or a folder you can find easily. Notice that
the file is saving in Hy3 format. Do not alter the extension at end, file name, or file

type.

What do you want to do with SWIMSRoster_For....hy3 (33.4 KB)?

L Open Save e Cancel X
From: legacy.usaswimming.org

Please email questions to ncaa@usaswimming.org
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Step 8: The file should now be saved on your desktop, in your downloads folder or in a
folder where you can find it. In MM, make sure you have created a meet that this
specific roster is to be used in. Once you have opened that meet, click
File>Import>Swims Roster or NCAA Roster.

" Swim MEET MANAGER - Database: ‘Cilswmests3\Wyirstiectmab INNINNINE W W

Set-up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates

Open / New Ctrl+0
Save As

Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair/Compact Database
Purge »

- Import »

Export » Rosters Only

Entries

Install Update Merge Entries (MM to MM)

Disable Network Login Meme Restlt= (M Eo NiM)
Open in Multi-User Mode Records

Network Administration Time Standards

License Management U ITST=T i jes

SWIMS Rosters or NCAA Rosters

Exit Ctrl+Q
Registration File

Ci\swmeets3\Myhistheet. mdb British Swimming OnLine Entries

Track and Field Rosters

Please email questions to ncaa@usaswimming.org
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Step 9: The next prompt will look similar to the first screenshot. Click Ok. A summary
should then appear stating the number of teams and athletes from the imported roster
as seen below. Your import is now complete, click Ok!

HY-TEK Data Interchange File Information for Swimming

File selected :
:\Usersljfowler\Desktop\SWIMSRoster_For_Secondary_Team_Princeton_University_20101014_055706.hy.

File purpose : USAS Club Times Export
by HY-TEK customer : USA SWIMS from V0.00
File created on 10/14/2010

File meet name : (Not Applicable)

Cancel

Import File Progress

Teams :
Athletes :
Entries :
Relays :
Relay Names :

Exceptions :

Elapsed Time : 0 second

Import Finished

.

Please email questions to ncaa@usaswimming.org
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