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Section 1 - Introduction

Section 1-1 Overview

Thank you for serving as an NCAA site representative at one of the preliminary-round sites of the Division Il Women'’s
Golf Championships.

During the preliminary round(s) of championship competition, NCAA site representatives serve as the primary
ambassadors of both the NCAA and the NCAA Division Il Women’s Golf Committee. As such, NCAA site representatives
are expected to conduct preliminary-round championship competition according to the policies and procedures outlined
in this manual and the prechampionships manual. NCAA site representatives also are responsible for conducting the
administrative meeting before the start of preliminary-round competition.

If you have any questions or concerns, please contact the NCAA staff (Mariah Martin) or Division Il Women's Golf
Committee chair, Michael Bond.

On behalf of the NCAA and the Division Il Women'’s Golf Committee, thank you for your time and efforts.

Section 1.2 Responsibilities of Site Representatives

The following is a general overview of the site representative’s responsibilities:

e To serve as a representative of the NCAA during championships preliminary-round competition;

e To conduct championships competition according to the polices and procedure outlined in the prechampionships
manual and host operations manual;

e To conduct the administrative meeting in conjunction with the championships;
e To serve as a resource for visiting teams and tournament director;
e To complete an evaluation of the tournament site; and

e To communicate in a timely fashion to the NCAA championships staff issues and concerns that occur at the site.
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Section 2 - Contact Information

Section 2.1 NCAA Staff and National Committee

NCAA STAFF

Mariah Martin

Coordinator, Championships and Alliances
P.O. Box 6222

Indianapolis, Indiana 46206-6222

Phone: 317-287-9078

Email: msmartin@ncaa.org

DIVISION Il WOMEN'S GOLF COMMITTEE

CENTRAL REGION EAST REGION

Michael Bond, chair Dominic Guarnieri

Head Women'’s Golf Coach Head Men’s and Women's Golf Coach
University of Central Oklahoma University of Findlay

SOUTH REGION WEST REGION

Suzanne Strudwick Ben Greenberg

Associate Director of Athletics/SWA Director of Sports Communications
Carson-Newman University Colorado State University Pueblo
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Section 3 « Selection and Overview

Section 31 Selection Process and Notification

All individuals employed at NCAA member institutions and/or conferences are eligible to serve as site representatives.
Individuals who have a perceived conflict of interest in serving as a site representative at a particular institution or for a
specific sport should note this when submitting their information in the database. (See Conflict of Interest below.)

Site representatives will be notified after selections that they are needed to serve.

Section 32 Conflict of Interest

The NCAA is a voluntary Association comprised of public and private institutions and conferences governed through a
membership-led committee structure. Within the governance structure, committee members must carefully balance
their responsibilities to their respective institutions and/or conferences with the obligation to advance the interests of
the Association, the division or the sport, and ultimately enhance the student-athlete experience. While the fiduciary
obligations of committee members to their own institution, their conference and to the Association ordinarily are not in
conflict, it is recognized that as a representative membership organization, committee members’ fiduciary obligations
are first to their institution, second to their conference and third to the Association. NCAA committee service involves
important ethical and moral obligations. Committee integrity is critical to the decision-making process and includes
trust, confidentiality and honesty in all issues and aspects of service and representation. NCAA committee members
shall disclose any conflict or potential conflict between their respective personal, professional, institutional, conference
or business interests and the interests of the Association that may affect or otherwise threaten such integrity, in any and
all actions taken by them on behalf of the Association, for committee evaluation under this statement. When considering
disclosures, keep in mind those may result in an “excess benefit transaction” under Section 4958 of the Internal Revenue
Code of 1986, as amended (the “Code”) or other tax or other laws that may apply.

A committee member who receives information under confidential or nondisclosure terms, including but not limited to
Association business or litigation matters, shall adhere to those confidential obligations as a primary matter. In addition
to any fiduciary obligation to their institution and conference, committee members also have a fiduciary duty to the
Association not to use nonconfidential knowledge or information obtained solely due to service on that committee to
the disadvantage of the Association. Further, a committee member shall not participate in the committee’s discussion or
vote on any action that might bring direct or indirect personal financial benefit to the member or any organization (other
than the member’s institution or conference) in which the member is financially interested. A committee member should
also not participate in a discussion or vote for which the member’s institution or conference is to be accorded a special
benefit beyond benefits shared with other institutions or conferences or is to receive a penalty or disqualification. A
violation of either of the above rules by a member of the committee shall not invalidate the action taken by the committee
if, following disclosure of the conflict of interest, the committee authorizes, ratifies or approves the action by a vote
sufficient for the purpose, without counting the vote of the committee member with the conflict of interest, and the
appropriate oversight body approves the action.

A committee member is responsible for advising the chair of any actual or potential conflicts of interest or obligations
which they may have hereunder and should recuse themselves from participating in proceedings, as may be warranted
by this policy. Abuse of one’s position as a member of a committee may result in dismissal from that position. Where
such abuse appears evident, a committee member will be notified by the committee chair and will have the opportunity
to present a rebuttal or details of the situation. A committee member who acts contrary to this policy may void defense
and indemnity privileges that are provided by the Association in connection with committee service.
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Section 33 Neutrality

Site representatives are representing the NCAA and should be neutral in this role. We would ask that site representatives
dress professionally while avoiding any clothing that denotes institutional and/or conference affiliation.

Section 34 Evaluations

CHAMPIONSHIP SITE EVALUATION

We ask that each site representative provide feedback on the championship site at which they served. The championship
manager will send an email with a link to the survey at the completion of the championship.

SITE REPRESENTATIVE FEEDBACK

In an effort to continually improve communication and expectations to site representatives, we ask that each site representative
provide feedback about their experience as a site representative. Mariah Martin will send an email with a link to the survey at the
completion of the championship.
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Section 4 « Responsibilities

Section 4.1 Checklist

BEFORE ARRIVAL ON SITE
e Arrange to meet your tournament director and do a walkthrough of the facilities and course:
- Checkall signage and confirm no alcohol/tobacco/gambling signs are posted anywhere.

- Please let Mariah Martin know if there are any major signage issues on the golf course (e.g., Pepsi signs on
tee boxes).

- Determine that there will be enough water (number of locations) available on the course for the participants.

- Confirm there will be starting and scoring tents (no signage on tents). There should be table and chairs in
all tents. There should be an atomic clock on both tee boxes (option two is to use cellphones that sync with
satellite). There should be water, snacks and fruit in the starting tents.

- Only Dasani water and POWERADE products should be provided to the participants. We cannot control what is
being sold in the concession areas (e.g., Pepsi products).

- Confirm where the weather will be monitored (not in a public area).
- Confirm radios or another form of communication will be available for both site rep and all the rules officials.
e Introduce yourself to the head rules official:

- Confirm he or she is prepared to run the rules portion of the administrative meeting Sunday evening. Remind
him or her the local rules sheet will be handed out at that meeting and confirm when it will be available to copy
for the packets.

- Confirm who will be handling the starting each day of competition. (Either an official or the course will provide
someone who is knowledgeable in the rules.)

e Review the evacuation plan in the participant manual.

SUNDAY, MAY 4

e Arrive early at course to ensure the following is set up and ready:
- Athletic training area.
- Practice range.

e Practice round:

- Remind coaches they are responsible for the pace of play during practice. Do not hesitate to talk to the coaches
if they are lagging behind.

e Confirm that all the teams have turned in their team registration forms and the scoring group is ready for Monday:
- Scoring personnel should run the labels for the scorecards. (This is the only day you can be ahead.)

e Confirm the process of how the hole location sheet will be given to the superintendent for his/her crew to cut the
holes for the next day of play.

e You will need to copy the hole location sheet on the back of the evacuation plan on a different color paper every day
of competition and place them in the starter box.
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MONDAY, MAY 5-WEDNESDAY, MAY 7

Arrive at the course early enough to ensure the practice range is ready and both starter boxes are in the starting
tents.

Ensure the weather system is logged into and ready to go.
- Starters box should be in the tent with scorecards, hole location sheets and NCAA tees.

- Institutional designated coaches signature sheets should be at the first tee (and 10th tee if applicable) each day
along with the specified color of wristbands for the day.

Copy hole location sheets for the next day of competition.
Confirm results and prepare scorecards for next day of competition.

Work with the host media coordinator to make sure live stats are up and available on Clippd, and that all final recaps
have been submitted to Turner Sports site (ncaa-editorial@turner.com) at the end of each day.

If there are any issues that would cause the third round (May 7) not to be completed (weather), please call Mariah
Martin (317-287-9078).

Distribute one championship participant manual for the finals in Boulder City, Nevada.

Assist host tournament director with awards ceremony/distribution for advancing teams and individuals.
Review the flag distribution list and work with the tournament direction to give flags to the individuals listed.
If a misconduct occurs, please contact Mariah Martin immediately.

Confirm that the tournament director has everything taken care of, and remind him/her to complete surveys.

WITHIN 48 HOURS AFTER SUPER REGIONAL TOURNAMENT

Complete all requested evaluations.

Receive email from the reimbursement system at the NCAA and complete expenses.

NCAA SITE REPRESENTATIVE MANUAL
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Section 5 - Travel, Lodging and
Expense Reimbursement

Section 5.1 Travel

All site representatives will be selected, if at all possible, by proximity to the host site. The NCAA will provide reimbursement
for mileage for up to 500 miles to the host site.

Section 5-2 Lodging

The host institution will be responsible for providing hotel accommodations as needed. It is the responsibility of the site
representative to inform the tournament director if a hotel room will be needed. Room and tax will be billed to the host
institution. All other incidentals will be the responsibility of the site representative.

Section 5.3 Expense Reimbursement

All site representatives will receive a $75 per diem for each day of travel and competition. All miscellaneous expenses
are covered by the per diem.

Once competition has been completed, an email from the NCAA reimbursement system will be sent for expense
reimbursement.

Section 5+4 Team Transportation Contact Numbers

SHORT'S TRAVEL MANAGEMENT
Phone Number 866-655-9215
Email ncaaalo@shortstravel.com

NCAA TRAVEL GROUP
Phone Number 317-917-6757

Email travel@ncaa.org

Website ncaa.org/championships/travel/championships-travel-information
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Section 6 « NCAA Administrative Guidelines

All policies listed in this section MUST be reviewed during the administrative meeting.

Section 6.1 Failure to Adhere to Policies

A governing sports committee may assess a financial penalty against an institution for failure of any of its representatives
to adhere to the policies and procedures governing the administration of the competition. This includes, but is not limited
to, failure to comply with the procedures and deadlines for submitting scores, score sheets, schedules, rosters and
entry/march-in forms for qualification and other materials necessary for the efficient administration of the competition.

Section 6+2 Division Il Code of Conduct

CONDUCT POLICY STATEMENT

The NCAA expects each championship to exhibit an experience that represents the highest level of fair play and good
sportsmanship. The NCAA and the NCAA Division Il Championships Committee expect that student-athletes, coaches
and administrators do their best to ensure participation in intercollegiate athletics promotes character development for
all participants, enhances the integrity of higher education, and promotes civility; therefore championship events should
adhere to such fundamental values as respect, fairness, civility, honesty and responsibility. These values should be
manifest not only in athletic participation, but also in the broad spectrum of activities associated with the championship
event. Accordingly, the championships committee will take strong action in response to any form of misconduct by
student-athletes, coaches and/or administrators during the entire championship. This includes criticism of officials and
misconduct incident to the competition.

Any institution that fails to submit a complete and accurate Division Il Code of Conduct form before the start of the
first competition of the championship will be issued a fine of $500, with a private letter of reprimand to be sent to
the conference commissioners, university president, university athletics director, senior woman administrator, sports
information director and compliance director.

MISCONDUCT

The championship handbook and NCAA Division Il Manual Bylaw 31.02.3 defines misconduct as: “... any act of dishonesty,
unsportsmanlike conduct, unprofessional behavior or breach of law, occurring from the time the championship field is
announced through the end of the championship that discredits the event or intercollegiate athletics.”

EXPECTATIONS

Each games committee shall hold a pretournament meeting/rules meeting with the coaches of participating institutions
to review and explain the policies related to misconduct (as defined in Bylaw 31.02.3). The Division Il Championships
Code of Conduct is to be part of the championship packet, and delivered to all institutional representatives attending the
championship events.

If the act of misconduct occurs during the competition, under normal circumstances, the individual shall be allowed to
complete the competition in which he or she is participating at the time of the incident. An administrative hearing shall be
held at the conclusion of the day’s competition, during a break in the continuity of the championship (i.e., between rounds
of a basketball tournament) when no competition is being conducted or at the conclusion of the championship. However,
if the act of misconduct is so flagrant that it obviously violates the principles of fair play and sportsmanship, the games
committee may immediately withdraw the student-athlete or institutional representative from the competition and
conduct the hearing after this action. Other actions of misconduct shall be dealt with in a timely manner by the governing
sports committee.
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EXPECTATIONS FOR STUDENT-ATHLETES, COACHES AND ADMINISTRATORS

e Submit an accurate and complete Division Il Code of Conduct Form before the start of the first competition of
the championship.

e Cooperate and participate in game ceremonies, team meetings, community engagement and championship ceremonies.
e Discuss misconduct and possible consequences with all members of the travel party.

e Have an administrator or designee present at all competitions.

e Communicate issues and concerns in an honest and timely manner with NCAA staff.

e Follow team, university and NCAA guidelines throughout all championship-related activities.

e Berespectful of other participants, spectators, coaches, administrators and other individuals at the championship site.

e Abide by state and federal laws, and facility requirements throughout the championship event.

e Display acceptable behavior on and off the playing field to ensure a positive experience for all participants.

POSSIBLE PENALTIES FOR MISCONDUCT

In accordance with Bylaw 31.1.8.3, the governing sports committee (or the games committee authorized to act for it) may
impose any one, or a combination of, the following penalties on an institution or any student-athlete or representative of
an institution guilty of misconduct that occurs incident to, en route to, from or at the locale of the championship event.
The penalties include, but are not limited to:

e Public or private reprimand of the individual;
e Financial penalty;

e Disqualification of the individual from further participation in the NCAA championship involved and/or banishment of
the individual from participating in one or more subsequent championships of the sport involved;

e Cancellation of payment of the Association’s travel guarantee to the institution for the individuals involved;
e Withholding of all or a portion of the institution’s share of revenue distribution;

e Banishment of the institution from participation in one or more subsequent championships in which its team in that
sport otherwise would be eligible to participate;

e Disqualification of an institution for a period of time from serving as host institution for one or more NCAA
championships; and/or

e Cancellation of all or a portion of the honorarium for hosting an NCAA championship.

All correspondence regarding violation of the Code of Conduct will be sent to the president/chancellor of the institution,
with a copy to the director of athletics and person(s) involved.

Participation in an NCAA championship is an accomplishment and it is expected that individuals and teams are committed
to ensuring that the championship is a positive experience for all participants, fans and volunteers. Participation in these
championship events is a privilege for the student-athletes, coaches and administrators and should be treated as such.
Again, congratulations to you and your team. We hope this year’s championships experience is one that you will cherish
for years to come.

Section 6-3 Logo Policy

[Reference: Bylaw 12.5.4 in the NCAA Divisions | and Il Manuals, and Bylaw 12.5.3 in the NCAA Division Il Manual.]

A student-athlete may use athletics equipment or wear athletics apparel that bears the trademark or logo of an athletics
equipment or apparel manufacturer or distributor in athletics competition and pre- and postgame activities (e.g.,
celebrations on the court, pre- or postgame press conferences), provided the following criteria are met.

a. Athletics equipment (e.g., shoes, helmets, baseball bats and gloves, batting or golf gloves, hockey and lacrosse
sticks, goggles and skis) shall bear only the manufacturer’s normal label or trademark, as it is used on all such
items for sale to the general public; and

10
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b. The student-athlete’s institution’s official uniform (including numbered racing bibs and warmups) and all other
items of apparel (e.g. socks, headbands, T-shirts, wristbands, visors or hats, swim caps and towels) shall bear
only a single manufacturer's or distributor’s normal label or trademark (regardless of the visibility of the label
or trademark), not to exceed 2% square inches in area (rectangle, square, parallelogram) including any additional
material (e.g., patch) surrounding the normal trademark or logo. The student-athlete’s institution’s official
uniform and all other items of apparel shall not bear a design element similar to the manufacturer’s trademark/
logo that is in addition to another trademark/logo that is contrary to the size restriction.

Section 6.4 Misconduct Statement

Misconduct in an NCAA championship is any act of dishonesty, unsportsmanlike conduct, unprofessional behavior or
breach of law occurring incident to, en route to, from or at the locale of the competition or practice that discredits the
event or intercollegiate athletics.

If the act of misconduct occurs during the competition, under normal circumstances, the individual shall be allowed to
complete the competition in which he or she is participating at the time of the incident. An administrative hearing shall be
held at the conclusion of the day’s competition, during a break in the continuity of the championship (e.g., between rounds
of a basketball tournament) when no competition is being conducted or at the conclusion of the championship. However,
if the act of misconduct is so flagrant that it obviously violates the principles of fair play and sportsmanship, the games
committee may immediately withdraw the student-athlete or institutional representative from the competition and
conduct the hearing after this action. Other acts of misconduct should be dealt with in a timely manner by the governing
sports committee.

Section 6<5 Use of Tobacco Products

[Reference: Bylaw 11.1.5 in the NCAA Divisions |,Il and Il Manuals, Bylaw 17.1.8 in the NCAA Division | Manual, Bylaw 17.1.9
in the NCAA Division Il Manual and Bylaw 17.6.3 in the NCAA Division Ill Manual.]

The use of tobacco products by a student-athlete is prohibited during practice and competition. A student-athlete
who uses tobacco products during a practice or competition shall be disqualified for the remainder of that practice
or competition.

Section 6+6 Drug Testing Statement

NOTE: This statement MUST be read at every administrative meeting.

NCAA championships committees, following a recommendation from the NCAA drug-testing subcommittee, have
discontinued the practice of announcing whether drug testing will be conducted at NCAA championship events.

Although knowing before competition whether NCAA drug testing was to occur had value for reasons of convenience,
it left open the possibility that student-athletes might be tempted to use banned substances if they knew that NCAA
testing was not being conducted at the site of competition.

Therefore, all coaches and student-athletes should presume that NCAA drug testing will occur at this championship
event. Please inform your student-athletes that in the event they are notified of their selection for drug testing, the
student-athlete must inform an official representative of your institution (e.g., coach, athletic trainer) before proceeding
to the drug-testing site. Student-athletes will be reminded by the courier to contact their team representative.

FREQUENTLY ASKED QUESTIONS FOR COACHES
Please review this section for questions that may arise regarding drug testing.
Q. Where is the drug-testing facility for this championship?

A. Check with the tournament manager, drug-testing site coordinator or the NCAA championship staff member
for specific location.
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Q

How long does drug testing take?

A.

The length of the collection process depends on the student-athlete’s ability to provide an adequate urine
specimen. If the student-athlete provides an adequate urine specimen immediately on arrival at the drug-testing
facility, the entire process usually is completed in approximately 20 minutes.

What is an institutional representative?

A.

For Team Championships (e.g., baseball, field hockey, lacrosse): An institutional representative is an individual
from the participating institution (designated by his/her institution) to assist with drug testing in the event
drug testing occurs at the championship. Each team must designate an institutional representative during the
administrative meeting.

For Individual/Team Championships (e.g., golf, tennis, track and field, swimming): An institutional
representative is an individual (e.g., coach, athletic trainer) who should be informed by the student-athlete that
he/she will be proceeding to drug testing. On some occasions, an institutional representative must certify the
identity of the student-athlete at the drug-testing site.

When is the institution notified of drug testing?

A

A.

For Team Championships: An institutional representative from each team will be notified no sooner than
two hours before the start of their game when drug testing is taking place. Institutional representatives
will be notified by an NCAA drug-testing crew member by phone or in person at the locker room or near the
playing field.

For Individual/Team Championships: Only the student-athlete is notified of his/her selection for drug testing.
The student-athlete is then responsible for notifying an institutional representative of his/her selection.

When are student-athletes notified of their selection for drug testing?

A.

A

A

For Team Championships: Immediately after the game, an NCAA drug-testing crew member will provide the
institutional representative with a list of student-athletes who have been selected for drug testing.

For Individual/Team Championships: An official drug-testing courier will notify student-athletes of their
selection for drug testing, usually on completion of the student-athlete’s event, session or day of competition.
The student-athlete then informs an institutional representative from his/her institution before proceeding to
the drug-testing site.

For All Cases: At the time of notification, the student-athlete will be instructed to read and sign a drug-testing
notification form.

When do student-athletes need to report to drug testing?

A.
A.

For Team Championships: Within one hour after the student-athlete has been notified.

For Individual/Team Championships: The official drug-testing courier will provide the student-athlete with
specific instructions as to when to report to drug testing.

For All Cases:
m Before checking into the drug-testing site, all student-athletes must inform an institutional representative
of their selection for drug testing.

m Before checking into the drug-testing site, student-athletes must complete all award and media obligations,
if any.

m Before leaving the championship venue, coaches should check with all student-athletes to make sure they
have completed their drug-testing obligations.

Q. What if a student-athlete has trouble providing an adequate urine specimen? Can the student-athlete leave
and come back later? What if the team has to leave and a student-athlete is still in drug testing?

A

A student-athlete cannot be released from the drug-testing site until an adequate specimen is provided, no
matter how long it takes.

m If the rest of the team must depart the championship site prior to a student-athlete completing drug testing,
an institutional representative must stay with the student-athlete.

12
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m A coach should check with the drug-testing site coordinator for information regarding transportation back
to the student-athlete’s hotel.

m If the student-athlete and/or institution incur additional expenses because of the delay in drug testing (e.g.,
hotel, transportation back to campus), the institution may request reimbursement from the NCAA.

Q. Will the student-athlete or the institution be reminded of their drug-testing obligation if they defer testing
until later that session or day?

A. No. Once the student-athlete and the institutional representative have signed the drug-testing notification form,
it is their obligation to arrive at the drug-testing site at the appropriate time.

Q. Must a coach or other institutional representative accompany each student-athlete to the drug-testing site?

A. For Team Championships: Yes. An institutional representative must be at the collection station to certify the
identity of each student-athlete. The institutional representative must remain in the collection station until all
student-athletes have completed their drug test.

A. For Individual/Team Championships: It depends. If the student-athlete has deferred drug testing until later
that day, an institutional representative must be at the collection station to certify the identity of each student-
athlete before the student-athlete will be allowed to check in. Otherwise, the official drug-testing courier will
accompany the student-athlete to drug testing.

Section 67 Inclement Weather

If weather conditions alter the schedule, the site representative must contact the NCAA championships administrator
before any decisions to change the schedule are finalized and communicated to participants. Be prepared to summarize
the weather situation and have a recommendation for an alternate schedule.

LIGHTNING AND WEATHER DETECTION SERVICE

The NCAA has made arrangements through DTN to provide a lightning detection and weather monitoring system to all
rounds of competition for outdoor championships. This system will assist the event management staff and the NCAA
site representatives in case of inclement weather during the championship. This service is provided so that all sites will
have the resources available to ensure the safety of our student-athletes, spectators and event management staff.

The site representative should request that the tournament director include his or her email and/or phone number via
text to the WeatherSentry system so he or she can receive the weather updates.

For detailed lightning and weather guidelines, refer to Appendix A.
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Appendix A - Lightning and Weather Guidelines

LIGHTNING SAFETY
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Cutside locations increass the fsk of bsing
atruck by lightning when thunderstorma are in
the araa. Typically, amathing refemed to &8 a
“shalter” ia not asfe from lightning. Dugouts,
rafreshment etands, open press boxes, rain ahal-
tera, golf sheltars and picnic shalters, even if
they are propery grounded for structural aafaty,
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imclude high grownd, bodies of water [pools,
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proper preceuteys. | ahouldd b nolad thal
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ighining. An NCAA wealhsar mdin s pariicilsdy
haiphul In provicing Thia Iniormaltion,
 [denificslion of, nml a mechanism ky Bnewring
accam o, Ta cinasst ssler bulldings, vshiclsa,
and Incaliors o e fskl or playing saa, sl

an sxlmals of how by H Inkee I arscusia n

that ecatkm kx all paraonnsl & e svent A

sxier bulkling or bboadin b defined sa:

u Any Rully enciossl bullding mrmally oo -
plad o recperly used by pacpin, wilh
phumbing ek slecivical wiring hal acis
I plachicaly gmund the: siruchers., Sk
wuming Him showss, phinbing faclltios, sl
sieciricel sppisnces, unl siwy svay om
apan windowa snd charweys chaing 2
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u n im slwencs of » shnly, Fpently inhalb-
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wmuk of The whicls. Boms shhislics smnis
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winech by iighining dn nol cesry an slschical chaps,
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Appendix B - Tiebreaking Procedures

TEAM TIEBREAKING PROCEDURES
(TEAMS MUST BE DETERMINED BEFORE INDIVIDUALS)

If conditions and time permit, ties shall be broken during a sudden-victory playoff counting the low four scores (relative
to par). The committee will determine the sequence of holes. Time limitations may dictate a shotgun start as determined
by the committee. The team playoff will be conducted first. If a shotgun start is necessary, the following procedure will
be used:

Best four scores against par on each hole until a winner is determined.

Team tiebreakers (teams will draw for positions):

Two teams (A & B; tee off alternately)

#5A #5B #4 A #4 B #3 A

#3B #2 A #2B #1A #1B
Three teams

#5A #5B #5C #4 A #4 B

#4 C #3 A #3B #3C #2 A

#2B #2C #1A #1B #1C

SHOTGUN FORMAT

Three teams
A #5 B #5 C#5 playoff hole 5
A#4 B #4 C#4 playoff hole 4
A#3 B #3 Cc#3 playoff hole 3
A#2 B #2 C#2 playoff hole 2
A #1 B #1 C#1 playoff hole 1
Four teams
A #5 B #5 C#5 D #5 playoff hole 5
A #4 B #4 C#4 D #4 playoff hole 4
A#3 B #3 c#3 D #3 playoff hole 3
A#2 B #2 C#2 D #2 playoff hole 2
A #1 B #1 C#1 D #1 playoff hole 1
Five teams
A#5 B #5 C#5 D #5 E #5 playoff hole 5
A#4 B #4 C#4 D #4 E#4 playoff hole 4
A #3 B #3 Cc#3 D #3 E#3 playoff hole 3
A#2 B #2 c#2 D #2 E#2 playoff hole 2
A #1 B #1 C#1 D #1 E #1 playoff hole 1

At regionals, ties will be broken for purposes of advancement and for regional team trophy champions.

At the finals site, ties will be broken for purposes of advancing to medal-match play, and/or to determine the individual
national champion.
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Appendix C - Meeting Agenda

AGENDA

Nadlohal Collepledc Athletie Assnelatinh
2025 Divinlon Il Woineh's Ecyinial Chatplotedign

L Imroductions shd weleome  [MCAA Repieschiimtioe}
2 Erview Schedule of Fvrniz (NCAA Repirscnintive])
2 EReview Pmoccchites  [MCAM/Bepresehintior Touths neht: Ditector)
a Ter e paitibes
b. Coachrs wisthards process
4. Ervicw NCAA Policicx [NCAMA Ropiesciintive)
a  NCAA moimshrddet policy.
b. Losa policy
e Diug trsting
5 Adminizstwtive Ietne . [Toatthainett Ditectnt)
a Mrdia

10. Adicatthinent
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Appendix D - Travel Expense System

TRAVEL EXPENSE SYSTEM — TRAVELER USER GUIDE

1. On the last day of your mestmp or iop, your tiaff lenton will authorer: you 1o file an
expense report  Unce suflwmized, you will ecave san emanl advisng you o file your
mmtanﬂmynnﬂthnktnﬂnsjﬂmmﬂhgmm

2 The new tyatrm bhat been redearned to offer the: followmy corvemences:
2 Onevesmnane and paseword o all ops
b. View the stains of all expense neposts, 22 wedl 2t pryment mfoomatsmn, n one place.
c. Samplafy the syeirm and mprove naanlity.

3. Onre yon have recesved your email, follow the metrnchions B acress the syibrm and loge
m {n the bome soxeen, you will see a bst of all expente epED you are aathinzed for,

22 well a3 thosr already filed Click on the colimn beadess to sort the bt 23 yoo prefer or
12 the Search hox to locate a particular tp.

4. To bepm a new expexsie report, click on the Creatr bk

@ Tiawel Esper e

Trip=

l st ok mirm
(e = LU | [

e

(1} [ ELEET] lieme [LLERRTH LIS Anarda ¢ Bnaones
LR L] [ EREPTRE 553 [LF: Ny Sesamrdie L1084 =xual Foeal
o e LoThZlIE wam Lezs s, AR | Iuikler ek ﬁ
TATAT N
[ul gS R L LLT0E- Wedipgaa L0 o bnpw Ikl Bampd Falsr ooy
ML =Ty
EE b (a5 ErAlH Wirdipama Lk EXECEDLEE §1 CL T ] dund ol urdee
[ & EAe B
Comm e LTI Wedipgaa L0 Ly REN T Falsr EETELT
LN dE
lir on LI IIE Wirdipama Lk A mods A A Iniler o md
L & R

5. Firil enter wan traved dates: You cmn type the dates m orige the calendar icom o gelect

]

-y
L]

ey = -1 11_ _________x ___T ____a_ _____x_ _ _N__ ______ B s

on your travel dates and the dates msthimnzed by v aff hasn

¥
"
i
)
B
i
“§|
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@ :T-ra-'-:l Lxpenza

Fupwrae Fayaal
ki EFIVACEE7 LSS
Lo CT TR R )
Lol S Domg, L
r reml =
Trw=: <mia PR RL T & = -EEITEE i
Erparses

T =Ty (1L T} B Mg

il

i 190,00
P Tk Fowren 3 N

7. I you bavwe pthey expente= to claom, chck the Select v Add Expente drop-doem mem,
andl choosr the expente: type from the diop down mexma Note, if per dwemn 1t pand, the
NCAA doet mi resmburte dems snch 23 mealt. parkmy lodpmny, syoond tramsportatson,
inllz, eic, except m exdinordeaTy corommiakes P demn fveler: will most often

For each expente, eniry the amenmt bemp damned . 1 yo e damming an expente not
ordmanly reambmried, nie the nobes techon to prowde your reson for the reqnest

Trips > Editing Expense Report
Exaene: Rapat
(R LS ITTE
Rozieg dmes QE0RTO G LIl
Mo an ieaike SAS Ve
INTECT TR TRE S, S
ey i HE R ) o (RN
|_EELL 1
=z Ars Lng Amou-t Hacmpt [Hobsn
LT LR a0
Ehest =
Lvalzgne

R b w0 UGS
Dioadd wrmpakilon
Alrkars

I H e

Frif i

L L -
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be populsied To tubmat, szmply chok the Browsie otton and attach the appyopate fle
firom your coenputer.  The sytiem cam only accept pdf files

Trips » Editing Expense Report
Expenae Repecrl
L booirmmy
Hapdwyiywpr DRl IETOGNAT
Macagieiie 2a el
lzombzs Limallmgz 1A
Poaddaa. GETNEZIT R reu B

L ETRTTETL
Ea18TeF Lnk By Ty Heoip ey
I Lzopdnugm: it T
Whay- Al al el 112 | 1= |
[FTRT T o ] L P N | arck noeoreeTiag sl coem g .

9. Once all expentes e eniered, choote who payment shonld be made to. Yoo mm chooue
yourielfy, or your mehinton, conference & botimeas.

To choote yrmielf, 2elect Self fiom the drop-doem mesm . K the: tyitem doet oot have 2

recdl of payme yon prewsously, you will need to add your address by clickoms the Add
Addresiz batton

. /

~H e

Feling ~ddren

AR ETE | Sl SRE T R T

i
XLy
Flaves wdd mmn g wn o e Ir ehaa via wall o Pl 10228 B Byl wpicain

10. On the adidvess tceen, enter your Socal Seconty Mumber and coment mahog adidvess m
the fiedds prowaded  'When complete, chek Crealr Addres: chanpe to be taken back to the
EXprnte EniTY ScTeen
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vieadl Se:Lnby Rz 5

Sukliwnd Chemgs

LB BT
==
L
wlals
(BT F R DH

If the sysirn mubicaies v have been pad by the NCAA presousdy, the addiess wre

curently have o file fiw yon will be shown  Pleate be sure that address 2 cwrect or
enter sy changes by chekmy Modify Address

e lle= lragsa) ™! 300
kil FOE =3l EJE

[
Lua ofap e o aTIECRTE T T TR T | o L reedng s cemm chi

el

Lol sl ol ol el

Py Tn
Sadi w

Vi ng Adzrn
Cumrer dddrmen Urop 2meod L padits

=hosas (il SN
- ARAT
i |
I=reina: Rl |
T [FEH)

aaaaaaaaaa

Ermmmm ally e e my e, Thim e s e D o CEE S e 0 e ok

11_ Fimally, if the payment 1t besopr made iy, we will need youor bank ioformation m order
o pay you by electmmmic fids ramifer, & dewedt depotit  As with your addresis, 1 the
syiiem does oot have your mibrmaivem o file, youo will need to chck Add Bk and
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e L. o4
SAL L]
[EC R S )
L TR SR R LT B S [ ST R R SN et BN I T R ]
F.on 11 i
dizdgm

R AT RPN | R RN BT IR ER S SR LR I R

Eank Info
Lunk piarne
Aerauril bepe Selecl Scvounl Type
Mouling: rn e

B el DT T I

If the tyatem mihcate: yo bhave been pad by the NCAA prewsoudy, the baok
mibmnation we omrenily bave oo file for you will be thown Please be sore that
mibmnation & comect or enter any change by chckmy Modify Baok

From-d lvhenabm
Carer Bk, Uasppmand Uzdein
Hainine s
L e ] e
“1dmrarn ey
AT ATA R
i el I

12 Onre all expexsie, addres: anl bumk miftrmation 13 completr:, cxck Sobemt to file your
expente report  You will recave an enmnl confirmatun that the peport was submatied
You cm altn follow the siain: on yoor home page

13 If the expente report shonkd be pad o your esttintum, botmesis or conference, choote
Ormponrahion from the dop-diram mesm  Then bepm typng the name m the Select
Ormaneation field, sand chooge the corect one fiom the st Paymenis made to an
orFamizaion do oot need (o provile addres or bank msmation
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Dt -
R g i [N ES
MRt Bl TRALL G HES ST T 1
AANT WM T ol b Wi LTI
St Hoba o e g
FHE SMERECE AR MRS 2
et | Ml 1§ AT

14. Dul you forpet an expexsie? I you find you've forgiten to claum an expense afier yom

gystean  Amny report eligible to have 2 frpiten expente clamed, will bave a Create Emk
svmlsble m the Secondary Expesrr Repmt colmonn.  The: option wall only be available
K the Seconddary Expexsie Repott opbamn 13 not avalsble contact the tavel depaiment
and an admiiment to the report can be made.

"y 1ol

Fasore rpmlm o o odemla

Trips

e min n
Moe e~ s e E o
Tawal ol = Vaadag caman K rg keadon el T | Ml Trrss rpd Pruwy Coosna Rapan Selorraty Dopd e Sa

ol L e B ] e | = al L2 LR R ¥ LN} R ) = o EH=

Momra' st d aas S

I A I
In T3t T RN S e
n Ty LER- N ALEE ERU R % B B
W E ] - Mg = VA ET 1 DT A L T TR T AR SR SV 1 TR
dparaemt [EEESRLE I BN IEE LN IR T L B i B L RCRERE oSt
b e o parHr [ SR I R R TR S LTI 6 o L bt & ]

K yon have trouble nimp the syitem, pleate contact the oree] depariment at el (focas ore o
31791716757
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