
How to Make Edits to AQ Forms After the Submission Deadline 
 
• Access the AQ Forms application via MyApps. 

 
• On the home screen, click on the “request late access” link in the orange banner. 

 

 
 
• A pop-up box will appear. Please enter a brief explanation for the request, then click on the 

blue Request button. 

 

 
 
• A notification will be sent to NCAA staff for approval of the request. Once approved, a 

confirmation email will be sent to the requester.  
 

• Once the requester logs on to the AQ Forms app after approval of the late-access request, the 
following banner will appear on their home screen. Users can now make any necessary updates 
to previously submitted forms by clicking on the applicable sport link. If applicable, they also 
are able to add and complete a form for a new sport via the add a new sport form link. 

 
 

• Once the user has made the necessary updates to their form(s), notifications will be sent to the 
NCAA championship manager(s). Once all edits have been made, late-access privileges will be 
removed again. 



How to submit a Conference Automatic Qualifier 

 
• Access the AQ Forms application via MyApps. 

 
• On the home screen, click on the “Report AQ for…” (current academic year) at the top of the 

screen. 
 

 
 

• Scroll down on the resulting screen until you get to the list of sponsored sports and click on 
the Report AQ link next to the applicable sport. 

 
 

• A pop-up window will open, which will allow the user to select the appropriate school. The 
system will default to a conference member drop-down menu (per information in the NCAA 
Directory), but there also is a “Not Listed” option that allows access to all NCAA member schools 
sponsoring a given sport. Once the AQ winner has been selected, click on the Report button. 

 
 

• The school name will now appear next to the sport, which serves as confirmation of submission. 

 
 


