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STEP 1: 
 
Log into Program Hub with approved administrator 
credentials* 
 
Go to the “Nominator” tab on the top right-hand side 
of the screen. 
 
Click “Nominate” on the left-hand side of the NCAA 
Division II 50th Anniversary Scholarship program. 
 

*Administrators approved for nominating access: President, 
Chancellor, Director of Athletics, Senior Woman Administrator, 
Senior Compliance Administrator, Athletics Diversity and Inclusion 
Designee, Faculty Athletics Representative, Head Athletic Trainer, 
Student-Athlete Affairs Administrator, Student-Athlete Advisor, 
and Sports Information Director. 

STEP 2: 
 
Click “Add Person” 

STEP 3: 
 
Add the student-athlete’s email, 
first/last name. Please note this should 
be the STUDENT-ATHLETE’S 
information, not the nominator.  
 
Click “Save and Continue” 
 
NOTE: This does NOT send a copy of 
the application to the student-
athlete’s email, you will need to ask 
them to provide you the required 
information to complete the 
application on their behalf! 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STEP 4: 
 
LEAVE THE NOMINATOR TAB IN PROGRAM 
HUB 
 
Click the “Applications” tab on the upper left-hand 
side of the screen.  
 
Click “Update Registration Application for (Insert 
Student-Athlete’s Name here)” 
 
*For this example, we have used the Division II 
governance intern’s name, Kendee Hilliard. 

STEP 5: 
 
Complete the 14-question nomination application 
on behalf of both your male and female 
nominated student-athletes.  
 
We recommend providing a PDF copy of the 
application to each student-athlete ahead of time 
so they can prepare the information for you.  
 
Again, you as the administrator are required to 
submit this information on their behalf! 

STEP 6: 
 
Click “Save and Submit” 
 
You’re done! Don’t forget to complete this process 
for both the male and female nominated student-
athletesJ 
 
For questions, reach out to Anna Lynn Houk at 
ahouk@ncaa.org or Becca Burchette Medel 
bburchette@ncaa.org.  
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